LAGOS STATE MINISTRY OF EDUCATION
APPLICATION FOR PERMISSION TO ESTABLISH A PRIVATE INSTITUTION
Please complete the following carefully as permission to establish the School will depend on the information given.
The Department of Private Education will give advice, if and when necessary.

PART I

1.1
Name of Proposed School:..........................................................................................................

………………………………………………………………………………….........................
1.2 
Location/Address (please indicate nearest bus-stop to your school)…………………………..
.....................................................................................................................................................
1.3 
Nursery, Primary, Secondary/Vocational, Remedial:.................................................................

1.4 
Local Government Area: . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 

1.5 
E-mail Address and Phone Number:... ... .......................................................... .......................
1.6 
Name and Address of Proprietor /Proprietress:. ........................................................................
.....................................................................................................................................................
1.7 
Occupation of Proprietor /Proprietress:. ..................................................................................... 1.8 
A Comprehensive Curriculum Vitae of Proprietor/Proprietress:. .. . .. . . . . .. . . . . . . .. . . . . ... 

.....................................................................................................................................................
1.9 
Educational Objective of the Sponsor:........................................................................................
.....................................................................................................................................................
(A separate sheet may be used if the space above is inadequate).

PART II
LAND AND BUILDINGS

2.1
You are required to attach to this form a site plan drawn to scale showing the size of the plot and a space plan and elevation of the proposed private primary school buildings.

Specifications should be added indicating the materials (to be) used in constructing the roof, walls and floors. The plan must show the position of all doors, windows, stairways and landings and their respective sizes and conform to Education (General) Regulations concerning school premises.

2.2 
Certificate of Occupancy of Land:

Reference Number: ..................................... of .................................date...................................
2.3 
What is the area of the whole site which is to be used as school premises?

.....................................................................................................................................................
2.4 
What is the area of the portion of the site which has already been used, or is meant to be used, for the institution's building?

.....................................................................................................................................................
2.5 
Have the buildings been erected?................................................................................................
If so, have the buildings and the plans been approved by the Physical Planning and

Development Matters Department of the Governor's Office?.....................................................
If so, give (i) Date of Approval................................................................... ...............................
      (ii) By Whom? ...........................................................................................................

     (iii) Department:. . . . . . . . . . . . . . . . . . . . . . .. . . . . . . . . . . . . . . . . . . . . . . . . . . …...

     (iv) Attach copy of letter of approval.

2.6 
If the buildings have not been erected, has the Ministry of Education approved the Architectural plan?......................................................................................................................
2.7 
If so, has the Physical Planning and Development Matters Department of the Governor's

Office approved the plan?...........................................................................................................
2.8 
If not, why?........................................................................................................... ......................
2.9 
What facilities are available for the pupils as indoor and outdoor activities?.............................
.....................................................................................................................................................
2.10 
What is the number of the classrooms that will be available for use?........................................
.....................................................................................................................................................
2.11 
What are the dimensions of the classrooms and how many pupils are envisaged for each class? ..........................................................................................................................................
.....................................................................................................................................................
2.12 
What toilet facilities are available for the total number of male and female pupils on roll?

....................................................................................................................................................... ..................................................................................................................................................
	No. of Roll
	No. of Toilet Facilities

	Male

Female
	


2.13 
Is there any provision of fire-fighting equipment? If Yes, give details.......................................
.....................................................................................................................................................
(Adequate escape route should be provided)
PART III
3.1 
Give the number, types and dimensions of desks and seats which will be available when

the school opens. (single, dual, others) ........ .. ...... .. .. .. .. . .. .. . .. .. . .. .. .. .. ... .. . . . . ……..
3.2 
What arrangements are there for the provision of drinking water in the private primary school? ........................................................................................................................................
3.3 
What provisions have been made for Library facilities? ............................................................
.....................................................................................................................................................
PART IV

4.1 
State the number of streams the School is planning to have ............................... ......................
.....................................................................................................................................................
4.2 
Please give the following particulars of the Teaching/Staff proposed for the private primary school:  ................... ................................. .................................................................................

(i)
State teacher/student ratio………………………………………………………………
(ii) 
State number of teachers per subject (in case of secondary and vocational school) ..........................................................................................................................................
(iii) 
State the minimum Qualifications of teacher.. .. .. .. . . .. .. .. . .. . .. .. .. .. . .. . .. . .. .. .

PART V

FINANCE
5.1
What fees are to be charged for the following?...........................................................................
	
	Tuition
	Midday
	Library
	Uniform
	Books
	Others

	(i) Nursery
	
	
	
	
	
	

	(ii) Primary
	
	
	
	
	
	

	(iii) Secondary

	
	
	
	
	
	

	(iv) Vocational
	
	
	
	
	
	

	TOTAL
	
	
	
	
	
	


5.2
Who will be the financial officer in overall control of income and expenditure at the

Private Primary School?.............................................................................................................
5.3 
Who is the Bankers for the Private School and what is their address?.......................................
.....................................................................................................................................................
5.4 
Copy and original tax clearance certificate should be produced for sighting the Ministry of Education.
PART VI
CURRICULUM
6.1 
State the medium of instruction in the school?...........................................................................
6.2 
List subjects to be taught?.................... ......................................................................................
PART VII

I/We certify that the information given above and attached is correct and I/We apply for permission to open the institution to which the above particulars and statement refer.
1.
Date:.............................................


Signature:....................................................










(Sponsor)
Date:..............................................


Signature of Witness:. ...................................
Name of Witness:. .. . .. . . . . .. . . . . .. . . ... . . . . . .. . .. .. . . .. . .. .. . . . . . . . .. . . . . . . . . . . . .. . 
2.
Date:.............................................


Signature:....................................................










(Sponsor)

Date:..............................................


Signature of Witness:. ...................................
Name of Witness:. .. . .. . . . . .. . . . . .. . . ... . . . . . .. . .. .. . . .. . .. .. . . . . . . . .. . . . . . . . . . . . .. . 

 (Witness should be a reputable member of the Society)

LAGOS STATE MINISTRY OF EDUCATION

ALAUSA, IKEJA.
